

Complete this justification letter and provide it to your manager or approving official. You can customize this letter to include additional information specific to your organization. 
Remember to remove this prompt before submitting it to your manager.


Subject: Justification to Attend the RAPS Regulatory Intelligence Conference

Dear [PLACE NAME OF MANAGER/APPROVING OFFICIAL],

I am writing to request approval to attend the RAPS Regulatory Intelligence Conference in Baltimore, Maryland, from 2-3 March 2027. Attending this event would be a strategic investment in our team's capabilities, providing me with tangible, data-driven solutions and the strategic insights needed to transform our regulatory approach from reactive to proactive.

The conference features expert-led sessions designed for experienced professionals who perform regulatory intelligence work across regulatory affairs, quality, compliance, and policy functions. This conference provides a unique opportunity to expand my expertise in how regulatory intelligence work is done, from monitoring and impact assessment to cross-functional communication. I will bring back proven practices, peer benchmarks, and practical tools, including AI, to help our organization turn the regulatory changes we monitor into timely decisions and action. 

 To attend the RAPS Regulatory Intelligence Conference, the registration fee (excluding hotel and travel) is $ _________; however, it can be $ __________ if I register before 1 February 2027.


Please visit https://www.raps.org/learn-develop/events/regulatory-intelligence-conference.html for more information on this conference.
Option 1: RAPS Regulatory Intelligence Conference
2-3 March 2027 | Optional Workshop: 1 March 2027
· Registration: $__________
· Preconference Workshop: $__________
· Airfare: $__________
· Hotel: $__________
· Meals: $__________
Total Estimated Cost: $__________
Option 2: Dual-Conference Bundle
Regulatory Intelligence Conference (2-3 March 2020 | Optional Preconference Workshop: 1 March 2027) and Global Regulatory Strategy Conference (4-5 March 2027 | Optional Preconference Workshop: 3 March 2027)
· Registration (Both Conferences): $_________
· Preconference Workshop(s): $__________
· Airfare: $__________
· Hotel: $__________
· Meals: $__________
Total Estimated Cost: $__________
I am confident that attending this conference will not only enhance my professional skills but also ensure that [INSERT ORGANIZATION'S NAME] remains at the forefront of the industry. The insights I gain will be instrumental in helping us anticipate challenges and develop innovative solutions.
Thank you for your consideration. I am available to discuss this further at your convenience.
Sincerely,
[INSERT YOUR NAME, TITLE]




