Complete this justification letter and provide it to your manager or approving official. You can customize this letter to provide additional information that pertains to your organization. Remember to remove this prompt before submitting it to your manager.


Subject: Justification to Attend the RAPS Global Regulatory Strategy Conference
Dear [PLACE NAME OF MANAGER/APPROVING OFFICIAL],
I am writing to request approval to attend the RAPS Global Regulatory Strategy Conference in Baltimore, Maryland, from 4-5 March 2027. Attending this event would be a strategic investment in our team's capabilities, providing me with practical tools and real-world insights that can be directly applied to our global regulatory strategy.
The conference features expert-led sessions that go beyond the guidance to show how global strategy works in practice across pharmaceuticals, biologics, medical devices, and IVDs. I will return with case studies and peer benchmarks to help our team see where our approach is on track, adjust where it isn’t, and work through complex challenges across regions and jurisdictions.
From now until 1 February 2027, I can take advantage of discounted early registration rates and potentially lower conference costs.
To attend RAPS Global Regulatory Strategy Conference, the registration price (excluding hotel and travel) is $ _________; however, the cost can be $ __________ if I register before 1 February 2027.

Please visit https://www.raps.org/learn-develop/events/global-regulatory-strategy-conference.html for more information on this conference.
Option 1: RAPS Global Regulatory Strategy Conference 
4-5 March 2027 | Optional Workshop: 3 March 2027
· Registration: $________
· Airfare: $________
· Hotel: $________
· Meals: $________
· Total Estimated Cost: $________
Option 2: Dual-Conference Bundle
Regulatory Intelligence Conference (2-3 March 2020 | Optional Preconference Workshop: 1 March 2027) and Global Regulatory Strategy Conference (4-5 March 2027 | Optional Preconference Workshop: 3 March 2027)
· Registration (Both Conferences): $_________
· Preconference Workshop(s): $__________
· Airfare: $__________
· Hotel: $__________
· Meals: $__________
Total Estimated Cost: $__________
I am confident that attending this conference will not only enhance my professional skills but also ensure that [INSERT ORGANIZATION'S NAME] remains at the forefront of the industry. The insights I gain will be instrumental in helping us anticipate challenges and develop innovative solutions.
Thank you for your consideration. I am available to discuss this further at your convenience.
Sincerely,
[INSERT YOUR NAME, TITLE]


